IIpaBuiia o0MeHa 1eJ10BLIMH MOJapKAMHU

U 3HAKAMMU 1€¢J10BOI0 FOCTeIIpI/II/IMCTBa
B MyHHMUIMIIAJIBHOM ABTOHOMHOM /I0IIKOJIbLHOM 00pa30BaTe/JbHOM Y4YpeKICHUH
aerckui cag Ne 32

1. O0mme moJ1oKeHUs

1.1. IlpaBuna oOMeHa JeJIOBBIMU IMOJapKaMU U 3HAKaMH JEIOBOrO FOCTEHPUHUMCTBA B
MAJIOY Ne32 (manee — [IpaBuia) pa3paboTaHbl B COOTBETCTBHH C MOJIOXKEHUSIMU KoHCTUTYIIHH
Poccuiickoit @enepanmn, enepanpHoro 3akona ot 25.12.2008. Ne 273-03 O npoTHBOIEHCTBUU
KOPPYNIHUKU» U TPUHATHIMU B COOTBETCTBUM C HUMH MHBIMHU 3aKOHOAATEIbHBIMU U JIOKATHHBIMU
aKTaMH.

1.2. TlpaBuna ompenensoT eguHble i Bcex pabotHukoB  MAJIOY  Ne32
(manee — Yupexaenue) TpeOOBaHUS K TapEHHUIO U IPUHATHIO J1ETOBBIX MOJIaPKOB.

1.3. Yupexxaenne MOAJNEPKUBACT KOPIMOPATUBHYIO KYyJIbTypy, B KOTOPOH JellOBBIE
NOJapKH,  KOPHOPAaTUBHOE  TOCTEIPUMMCTBO M IPEACTABUTEIBCKHE  MEpPONpPUATUS
paccMaTpHUBaIOTCSl TOJBKO KaK HMHCTPYMEHT JJIsl YCTAHOBJIEHUS U MOJJEPKAHUS JI€JTOBBIX
OTHOILIEHUH U KaK MPOSBICHUE OOLIETPUHATON BEXKIMBOCTU B XOE N€ATEIHHOCTH YUpEKICHUS.

1.4. VupexxneHue HCXOOUT U3 TOr0O, YTO JIOJTOBPEMEHHBIE JI€JOBbIE OTHOLIEHUS
OCHOBBIBAIOTCSI HAa JIOBEPUU U B3aMMHOM yBakeHUHU. OTHONIEHHUS, IPU KOTOPBIX HapyLIlaeTcs
3aKOH U NPHUHIMIBI JET0BOM 3TUKU, BPEIAT penyTaluu YUYpeKIEHHUs U YECTHOMY MMEHH €ro
pabOTHUKOB, ¥ HE MOTYT 00€CIEeYUTh yCTOHYMBOE MOJITOBPEMEHHOE pa3zBUTHE YUPEKICHUS.
Takoro poaa oTHOIIEHUS HE MOTYT OBITh IIPUEMIIEMBI B IPAKTHKE paOOTHI Y UpEeIKACHHUSL.

1.5. lleiicteue IlpaBun pacrnpocTpaHsSeTCs Ha BCeX pPaOOTHUKOB YUpEXKICHHS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHHUMaeMOM TOJKHOCTH.

1.6. annsie [IpaBuiia mpecienyeT Cleayonme meim:

- o0ecrieueHre €IMHOOOPAa3HOro TMOHMUMAaHMS pPOJIM M MecTa JeJOBBIX I0/IapKOB,
JICIIOBOTO  TOCTENPUMMCTBA, TPEACTABUTEIBCKUX MEPONPHUSTUNH B  JIEJTOBOM  MpPAKTHKE
YupexaeHus;

- OCYLIECTBJICHUE YIPABICHYECKOM M XO3SMCTBEHHOM JAEATEIBHOCTH YUPEKICHUS
UCKJTIOUUTENFHO Ha OCHOBE HAJISKAIIUX HOPM U IIPAaBUJI JI€IOBOTO TOBEICHUS, Oa3up yIOIIHMXCcs
Ha TPUHIUIAX KayecTBa IMPEJOCTABICHUS YCIYT, 3allUThl KOHKYPEHLUH, HEIOIMYIIeHUs
KOH(JIMKTa UHTEPECOB;

- OIIpeIeJICHNe EIMHBIX IS BceX pabOTHUKOB YUpEXICHUs TPeOOBAaHMH K JapeHUIO M
NPUHATHIO  JENOBBIX IOAAPKOB, K OpraHu3alid W y4YacTUI0 B MPEICTaBUTEIHCKUX
MEpOIPUSATHUSIX;

- MUHUMHU3HPOBAHHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOIeHHEM B 00JIaCTH
MOJJApPKOB, TPEICTaBUTENbCKUX MepornpusaThii. Haubonee cepbe3HBIMH U3 TAKUX PHCKOB
SIBJISIFOTCS.  OMACHOCTh IOJKYNAa W B3SITOYHUYECTBO, HECHPABEIJIUBOCTh I10 OTHOLIEHUIO K
KOHTpareHTaM, IPOTEKLHOHU3M BHYTPH Y UpEKIECHUS.

2. TpeOoBaHusi, npeabsiBisieMble K /1€J10BbIM NOAapKaM
U 3HAKaM /[1eJI0BOI'0 IOCTeNPUUMCTBA

2.1. PaGoTHUKM VYupexIeHUs MOryT IOJy4aTh JeJIOBble IOJAapKU, 3HAKH JIEJIOBOTO
TOCTEIPUUMCTBA TOJBKO Ha O(UIMAIbHBIX MEPONPUATUSAX, NpPU YCIOBHM, HYTO ITO
HE MPOTUBOPEYUT TPeOOBAHUSAM AHTUKOPPYILHMOHHOIO 3aKOHOAATENbCTBA U  HACTOSIIUM
[IpaBunam.

2.2.llogapku ¥ yCIOyrd, TNpHHMMAaeMble WM NPEAOCTaBIsIEMble Y UpeXKJIECHHEM,
NepealoTcss U1 TPUHUMAIOTCA TOJIBKO OT UMEHU YUPEXKIEHHUS B LIEJIOM, & HE KaK MOJApOK WM
nepeziaya ero oT OTAEIbHOI0 pabOTHHKA.



2.3. JlenoBele MoJapKu, KOTOpble paOOTHUKHU OT UMEHU YUpPEXIECHUS MOT'YT IepeaaBaTh
JPYTUM JIALIAM WJIM IIPUHUMATh OT JPYTHX JIMIl B CBSI3U CO CBOEU TPYJIOBOM ACATEIBHOCTHIO, a
TaK)K€ INPEICTABUTEIBCKUE PACXOJpl Ha JIEJ0BOE T'OCTENPUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIENYIOLIUM KPUTEPHSM:

-OBITH NPSIMO CBSI3aHBl C YCTaBHBIMHM LEISMHM JESATEIbHOCTH YUpeXJeHus, JmOo
C NaMATHBIMU AaTaMU, I0OMIEIMH, OOIIeHAIIMOHAIBHBIMU MPa3AHUKAMHU, HHBIMHU COOBITHSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPa3MEPHBIMU U HE SBJISATHCS MPEIMETAMH POCKOIIIH;

-HE IpelncTaBisATh CcO0OH CKpbITOE BO3HArpaXkJeHUe 3a YCIyry, JAeicTBHe WiIn
Oe3nelicTBUE, MOMYCTUTEILCTBO MJIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPAaB UM MPUHSATHE
OIpENIEeTICHHBIX pellIeHuH, 00 MONbITKY OKa3aTh BIMSHHME Ha MOJydaTelsiss C MHOM He3aKOHHOM
WA HeOTUYHOU I1E€JIBIO;

-HE cOo3JaBaTh [JIsI IodydyaTens o0s3aTeNbCTBa, CBSA3aHHBIE C €ro  CIIy)KEOHBIM
MOJI0KEHUE UITH HCIIOJTHEHUEM CITYKEOHBIX (JOJDKHOCTHBIX) 00S3aHHOCTEH;

-HE CO3/1aBaTh pENYTAlMOHHOTO pPHUCKa JJIsI JIeJIOBOTO HMHJKA YUpPEKIEHUs,
pabOTHUKOB M HHBIX JIMI B CIy4ae pAacKpbITUsS HH(MOPMALMM O COBEPLICHHBIX MOAapKax
Y TIOHECEHHBIX MTPEICTABUTEIbCKUX PACXOaX;

-HE€  IPOTUBOPEUUTh  MpUHOUNAM W TpeOOBAaHUSAM  AHTUKOPPYILHUOHHOIO
3akoHonartenbcTBa Poccuiickoit denepannn, [lonoxennto 00 aHTUKOPPYILIMOHHON MOJIMTUKU B
Vupexnenun, Komekcy 53Tuku u ciayXeOHOro moBeneHHs pPaOOTHUKOB YUpEXKACHHUS U
O0ILENPUHATHIM HOpMaM MOPAJIX U HPAaBCTBEHHOCTH.

2.4. JlenoBele MOJAPKH, B TOM YMCJIE B BHJI€ OKa3aHHs YCIyT, 3HAKOB 0COOOI0 BHUMAHUS
M ydacTUsi B Pa3BICKATEIbHBIX M AHAJIOTMYHBIX MEPOIPHUATHAX HE JOJDKHBI CTaBUTh
MIPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHHE, TPUBOJUTh K BOSHUKHOBEHHUIO KaKUX-TMOO
BCTPEUYHBIX 0053aTENBCTB CO CTOPOHBI MOJyYaTeNsl UM OKa3bIBaTh BIMSHUE HA O0OBEKTUBHOCTD
€ro JI€JIOBBIX CYKICHHUI U pelIeHU.

2.5. CTouMOCTh ¥ TNEPUOAWYHOCTh JApEHHs] U MOJYYCHHs MIENOBBIX MOJAPKOB H/HIIU
ydacTHsi B IPENCTAaBUTEIbCKUX MEPONPUATUSAX OJHOTO M TOrO € TPEThEro JHLA OJDKHBI
OIIPEIENATHCS 1EII0BOM HEOOXOMMOCTBIO U OBITH pa3yMHBIMHU.

2.6. B xauectBe MogapkoB pabOTHUKH YUPEeXKICHUS AOJKHBI CTPEMUTHCS UCIOIb30BaTh
B MAaKCHUMAaJIBHO JIOYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBI, IPEAMETHI U U3JEIHs, UMEIOIINE
CUMBOJIMKY YUpEXKICHHUS.

2.7.Tlogapku W yCIyrd HE JOJDKHBI CTaBUTh IOJ COMHEHHE HMH/DK WIH JETOBYIO
penyTanuio YUpexIeHus MM ero paOOTHUKOB.

3. IlpaBa u 00513aHHOCTH PAGOTHMKOB YUpe:KIeHHus Npu o0MeHe /1eJI0BbIMH
NOJAPKAMM M 3HAKaMH [1eJIOBOI0 IrOCTeNPHUMCTBA

3.1. PaboTHUKHM, TPEACTaBIAs HMHTEPECHl YUPEXKACHUS MM ACHCTBYS OT €ro UMEHH,
JOJKHBI COONIOIaTh TPaHMIIbl JOIMYCTUMOI'O MOBEACHUS IIpU OOMEHE JIEI0BBIMU IOJapKaMu U
IIPOSIBJIICHUM JI€JI0OBOI'O TOCTEIPUMMCTBA.

3.2. PaboTHUKHM YupexaeHus BIpaBe HapUTh TPETbUM JIMIAM M MOJIYy4aTb OT HHUX
JI€JI0BBIE NTOJAPKH, OPraHU30BbIBaTh U Y4aCTBOBATH B IIPEACTABUTEIBCKUX MEPOIPUATUAX, €CIIU
9TO 3aKOHHO, 3TUYHO U JEJNaeTcsi HCKIIOYMTEIbHO B JIEJIOBBIX ILEJIAX, ONPEEICHHBIX
Hacrossummu [IpaBunamu.

3.3. [Ipu m0OBIX COMHEHMSIX B MPaBOMEPHOCTH HJM S3TUYHOCTH CBOMX JEHCTBUHN
paboTHUKM YupexaeHus 00si3aHbl IOCTaBUTh B H3BECTHOCTb JUPEKTOpPAa YUpPEXIACHUS
U IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEXKAE YEM JApUTh WM MOIYy4aTh MOAAPKU WINM y4acTBOBAThH
B TEX WJIM UHBIX MPEACTABUTENIbCKUX MEPOIPUATHUSX.

3.4.1lpu moNy4eHUH JIEIOBOI'0 MOJapKa WM 3HAKOB JEJOBOTO TOCTEHPHUUMCTBA
paboTHUKM YupexaeHus o0O0si3aHbl MNPUHUMATh MEphl MO HEAOMYIICHUIO BO3MOXXHOCTH
BO3HUKHOBEHHS KOH(JIMKTAa HHTEPECOB.



3.5. PaboTHuKKM VYupexJIeHHs He BIpaBe UCIONb30BaTh CIYy)KeOHOE MOJOKEHUe
B JIMYHBIX 1I€JIIX, BKJIIOYas UCIOJb30BaHNE UMYIIECTBA Y UPEKIECHUS, B TOM YUCIIE:

- 11 MOJIy4€HUs T0JIapKOB, BOHATPAXKIAEHUS U MHBIX BBIFOJ JJI ce0sl JIMYHO U JPYTUX
Jul, B OOMEH Ha OKa3aHMe YUpexXJIeHHeM KaKUX-Iu0o YCIyr, OCYUIECTBJIEHUS JMOO
HEOCYIIECTBIICHUSI  ONPEACICHHBIX JEHCTBHM, mepenadyd HHPOPMAIMKM, COCTaBIISIOIICH
KOMMEPUYECKYIO TallHY;

- U1 TIOJYYEHMsI TOJapKOB, BO3HATPAXK/I€HUS U MUHBIX BBITOJ AJI JIMYHO U APYTUX JIUIL B
mporecce BeleHHs Jen YUpexIeHus, B TOM uHcie, Kak J0, TaK M IOCle TMpPOBEACHUS
MIEPErOBOPOB O 3aKJIHOYEHHUHN I'PaKAAHCKO-TIPABOBBIX IOTOBOPOB M MHBIX C/EJIOK.

3.6. PaboTHukam VYupexeHus He peKOMEeHAyeTcs MNpHHUMATh WM IepeJapuBaTh
nojapku MO yciayru B JrOOOM BHMJIE OT TPETbUX JMI] B KauyecTBe OJlarogapHOCTU
3a COBEPIUEHHYIO YCIIYTY UJIU IaHHBIM COBET.

3.7.He nomyckaercs mnepenaBaTb M TNPHHUMATh TOAAPKA OT YUPEXKACHUS, €ro
pabOTHUKOB M MPEACTaBUTENECH B BUJIE ACHEKHBIX CPEICTB, KaK HAMYHBIX, TaK U O€3HAIMYHBIX,
HE3aBHCUMO OT BaJIOThI, @ TakKe B (hopMe aKLMi, ONIMOHOB WJIM MHBIX JHMKBHJHBIX II€HHBIX
Oymar.

3.8. PaboTHUKM VYupexIeHus: MODKHBI OKa3bIBATHCS OT NPEMJIOKEHHH, MOIYYCHUS
II0JIapPKOB, OIUIATHI UX PACXOJ0B U T.II., KOI/1a TOJOOHbIE EHCTBUSA MOTYT OBJIUATH UM CO3aTh
BIIEYATJIEHUE O BJIMSHUU Ha UCXOJ CAEJKH, PE3YyJbTaT MPOBEJIEHHUS TOProB, HA NPUHUMAaeMble
VYupexeHuem peleHus 1 T..1.

3.9. AnmuHMCTpanus U pabOTHUKU YUpexaeHus He NpueMItoT koppynuuu. [Tonapku He
JOJDKHBI OBITH MCIIOJNIB30BAaHbl IS JJAUW/MOIYYEHHUS B3ATOK WM KOPPYILMM B JIIOOBIX ee
MPOSIBJICHUSIX.

3.10. PaboTHuk YupexaeHus He BIpaBe Mpeajarath TPeThUM JHMIAM WIA IPUHUMATh OT
TAaKOBBIX TOMAPKH, BBIIJIATBHI, KOMIEHCAIMA U T.M. cTouMocThio cBbime 3000 (Tpex Thicsy)
pyOJieii UM He COBMECTUMBIC C 3aKOHHOM MPAKTUKOW JIEJIOBBIX OTHOIICHUH. Eciin paOOTHHKY
VYupexaeHus npenaraTcs MoJo0HbIe TOAAPKU WM JIEHbI'H, OH 00s3aH HEMEUIEHHO 00 3TOM
JUPEKTOPY YUPEKICHHUS.

3.11. PaGoTHUK YupexaeHUsI KOTOPOMY MPH BBIOJHEHUU JTOJDKHOCTHBIX 00sS3aHHOCTEN
MpeyIaraloTcs MOAAPKU MM MHOE BO3HATrpaKJeHHE Kak B MPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE€ CHOCOOHBI MOBJMATH HAa MOJATOTaBIMBAEMble W/MIM NMPUHUMAEMble UM PEIICHUS WIN
OKa3aTh BIMSHUE Ha €ro aeicrBrue/0e3aeliCTBHE, TOIDKEH:

- OTKa3aThCs OT HUX O HEMEMJICHHO YBEIOMHUTH IUpPEKTOpa YUpexIeHus o (dakre
MpeJIOKEeHUsI ToJjapKa (BO3HATrpaXkIeHUs);

-0 BO3MOXXHOCTM MCKJIIOYMTH JAJbHEHNIME KOHTAKThl C JIMLOM, HIPEIOKHUBIIAM
IOAAPOK MJIM BO3HATPAXIEHUE, €CIIU TOJIBKO 3TO HE CBS3aHO CO CIIy)KEOHOH He00XOAUMOCTBIO;

- clIy4yae, €clM IOJapOK WIM BO3HArpaKJE€HUE HE MPEICTABISAETCA BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BpaTHTbh, IE€pelaTh €ro C COOTBETCTBYIOLIEH Cily)kKEOHOM 3amucKO i
IPUHATUS COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpeKIeHUs U HPOAOJDKUTH paldoTy
B YCTAHOBJICHHOM B YUpEX/IEHUU NOPSAIKE HaJl BOIIPOCOM, C KOTOPBIM OBLJI CBSI3aH MOAPOK MU
BO3HArpaxJIcHUE.

3.12.B cinyyac BO3HMKHOBCHHMsS KOH(IMKTAa HMHTEPECOB MM  BO3MOXKHOCTH
BO3HUKHOBEHMsSI KOH()JIMKTa MHTEPECOB IPHU IOJYYEHHHM [E€JOBOrO0 MOJAapKa MM 3HAKOB
JIeJIOBOI'0 TOCTEPUMMCTBA paOOTHUK YupexaeHus 00si3aH B TUCbMEHHON (popMe yBeAOMUTh 00
9TOM OJIHO M3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPOTUBOJEHUCTBUE KOPPYNLHHU, B
COOTBETCTBHMHU C MPOLEAYPONH pacKpbITHs KOH(INKTa HHTEPECOB, yTBEPkAeHHOI [lonoxenueM o
KOH(JIMKTE HHTEPECOB, MPHUHSITHIM B Y UPEK/ICHUH.

3.13. PaGoTHuKaM YupexaeHus 3arpenaercs:

- CAMOCTOSITENIBHO IPUHUMATh MPENJIOKEHUS OT OpraHu3alMi MM TPETbUX JIMIL
0 BPYYEHUH JI€JIOBBIX MTOJIAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOT0 TOCTEIIPUHUMCTBA;

- IPUHUMATh 0€3 COrjacoBaHUS C TUPEKTOPOM YUPEKACHUS JENOBbIC MOAAPKU U 3HAKU
JIETIOBOTO TOCTEPUMMCTBA B XOJ€ IPOBEACHMS [IE€JOBBIX MEPEroBOPOB, IPU 3aKJIIOUEHUU



JIOTOBOPOB, a TAaKXK€ B MHBIX CIIydyasx, KOr/a Mo o0HbIe JEHCTBUS MOTYT IOBIMATh UM CO3JaTh
BIleYaTIeHHE 00 UX BJIMSHUU HAa IPUHUMAaEMbl€ PELICHMUS;

- IPUHUMATH JEJIOBbIE MOJAAPKH U 3HAKU JIEJIOBOI0 TOCTENPUUMCTBA B XOJI€ MPOBEIECHUS
TOPTOB ¥ BO BpeMsi IPSIMbIX [1IEPErOBOPOB MPH 3aKJIF0OUYEHUH 1I0TOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBaTh, BHIHYXK/IaTh OPraHU3ALMK WM TPEThUX JHIl AapUTh UM JHOO0 MX
POACTBEHHHKAM [I€IOBbl€ TOJApKW W/MJIM OKa3blBaTh B MX TIOJb3y 3HAKU JEJI0BOrO
rOCTENPUUMCTBA;

- IPUHUMATh MOAAPKM B BUJE€ HAJMYHBIX, OE3HAJMUYHBIX JIEHEXKHBIX CPEJCTB, IIEHHBIX
Oymar, AparoleHHbIX METAJIJIOB.

3.14. YupexxaeHue MOXKET NpPUHATh pelieHHe 00 y4yacTHH B OJIarOTBOPUTEIBHBIX
MEPONPUSTHUSIX, HAIIPABJIECHHBIX HA CO3JaHME W YNpPOUEHHE UMUDKAa YupexnaeHus. Ilpu stom
IJIaH U OIOJIKET y4acTHs B JAHHBIX MEPOIPUATHAX YTBEPKIAETCS TUPEKTOPOM Y UpPEXKICHNUS.

3.15.B ciyyae OCYyHIECTBJIEHHS CIIOHCOPCKHX, OJIArOTBOPUTENBHBIX IPOTrpaMM
VYupexJeHue T0DKHO MPeABapUTEIbHO yIOCTOBEPUTHCS, YTO MpeAoCcTaBiIsieMas YupexaeHueM
HOMOIIb He OyIeT UCI0Ib30BaHa B KOPPYIIIMOHHBIX 1I€JIAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3auMoneiCTBUU C JIMIAMM, 3aHMMAIOLUIMMHU JOJDKHOCTH T'OCYAapCTBEHHOMN
(MyHUIMDAIBHOM)  CIyKOBI, cIeniyeT pPYKOBOJACTBOBAaTbCS HOPMaMH, peryjIupyromuMu
9TUYECKUE HOPMBI M IpaBUJIa CIY)KEOHOTO IMOBEAEHUS T'OCYNAapCTBEHHBIX (MYHULUIAIbHbIX)
CIIyXKaIluX.

3.17. Heucnonnenue Hactosmux IIpaBmil MOXeT cTaTb OCHOBAHUEM ISl IPUMEHEHHS K
pabOTHUKY Mep AMCLUIUIMHAPHOTO, a/IMUHUCTPATUBHOTO, YI'OJIOBHOT'O U T'Pa’kJaHCKO -[IPABOBOI0
XapakTepa B COOTBETCTBUU C JACHCTBYIOIUM 3aKOH0/1aTEeJIbCTBOM.

4. O6aacTh IPUMEHEHUS

4.1. Hacrosimme IlpaBuia momjiexaT MPUMEHEHHUIO BHE 3aBHCHMOCTH OT TOTO, KaKUM
o0pa3oM TepenarTcs JICIOBbIC MOJAPKH M 3HAKH JICJOBOrO TOCTCIIPUMMCTBA: HAIMPSAMYIO HJIH
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuiia sSBisitoTCst 00513aTEILHBIMU TSI BCEX pAOOTHUKOB Y UPEIKICHUS
B Iepu o/l paboThl B YUpeKJeHUH.



